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1. OBILME IOJIOKEHMSI.

1.1. IleHTp comeicTBUs TPY A0y CTPOUCTBY BBITYCKHUKOB H Pa3BUTHs Kapbepsl (j1anee
— llentp) T'ocynapcTBeHHOe Oro/pKeTHOE MNpodeccHoHaNIbHOE 06pa3oBaTeNbHOe
yupexaenue MockoBckoil obnactu «KonomeHckuit arpapusiii kosnemx» ([anee -
Konnemx) sBiseTcs CTPYKTypHBIM monpasieneHneMm Llentpa onepexatoleii
npodeccuonansHoi noarotoBku (manee-L{OIIT), co3paHHOM Ul BBHITIOJHEHUS
BUJIOB  JEATEILHOCTH  HANpaBJIEHHBIX Ha  COJAEHCTBUE  TPYAOYCTPOMCTBY

BBIITYCKHHKOB, MOHHTOPHHTI'a COOTBETCTBYIOIHUX IMPOLIECCOB U nporbeccnonanb}iomy
COMMPOBOXKIECHHIO.

1.2. Ilentp co3maercs, peopraHu3yeTcs U JHUKBUAMPYETCS MPUKa3aMU AUPEKTOPa
Kosempxka.

1.3. Ileatp B cBoed pgesATeNbHOCTH pykKoBojacTByerTcsi Konctutynuein PO,
JIGHCTBYIOIIMM  3aKoHoAarelbCTBOM Poccuiickoii @enepanuu, IpuUKazamMud U
pacropspkeHusiMd MuHucTepcTBa obpazoBanusst PD wu MockoBckoit o6nactw,
Ycrapom  YupexJeHHs, IpaBUIaMM BHYTPEHHEIO pacropsiika M HHBIMU
JIOKaJNbHBIMU aKTaMu, HacTosmuM [lonoxeHnneMm.

1.4. Hacrosmee IlonoxxeHue sBAsSeTCS JIOKAJbHBIM HOPMATHBHBIM  aKTOM
['ocynapcTBeHHOE Oro/KeTHOE NMpodecCHOHATbHOE 00pa3oBaTebHOE YUpexkKIeHHe
MockoBckoit obnacti «KonomMeHCKMH arpapHblii KOJJIEIK» W perjiaMeHTHpYeT
nesaTenbHOCTh LleHTpa CcOmeHCTBHS TPYAOYCTPOMCTBY M Pa3BUTHS Kapbepbl
y4aluxcs ¥ BBITYCKHUKOB KOJUIeKa.

1.5. HenocpeacTtBeHHOE pyKOBOJACTBO OTHEJIIOM OCYILECTBIISIET 3aMECTHUTENb

IUpeKTopa 10 MPOU3BOACTBEHHOMY 00yueHuto. OH B CBOIO OYepelb, MOIUYHHSIETCs
HETOCPEICTBEHHO PYKOBOAUTENIO YUperkICHHS.

1.6. CTpyKTypy ¥ IITATHYIO YUCIEHHOCTh LeHTpa yTBEep)KaaeT AUPEKTOP, UCXO/s U3
ycloBuii U ocoOeHHOCTeH aesrenbHocTH Kosuiemxka 1o mpeacTaBleHUIO MEepBOro
3amectuTens aupekropa U (umu) aupekropa LIOIIII cormacoBaHHOMY ¢ OTaeoM
KaJapoB U (PHHAHCOBO-DKOHOMHUYECKHUM OT/IEIIOM.

1.7. JIoJOKHOCTHBIE OOSI3aHHOCTH, TMpaBa, OTBETCTBEHHOCTh Pa0OTHUKOB LIEHTpPA
perjaMeHTUPYIOTCS JOJDKHOCTHOM MHCTPYKLHUEH, yTBepKAaeMON AUPEKTOPOM.

1.8. JlukBupauus, peopraHu3anus, COKpallleHHe IITaTOB LIEHTPa OCYIIECTBISETCS
npukazoM aupektopa. JlomonHenuss ¥ u3MeHeHMss B Hacrtosuee Illonoxenue
BHOCATCS 110 TPEACTABIEHUIO [IEPBOr0O 3aMecTUTeNs AupekTopa, aupexropa LIOIII
WJIK PYKOBOIMTES LIEHTPA.

2. OCHOBHBIE LIEJIM U 3AJIAYN.

2.1. OcHOBHBIMM IIeNIIMH M 3a7ayaMu JesTenbHocTH LleHTpa  sBisitOTCS
CTpaTerHyecKue 3a1a4u:

- COJIEMCTBHE U COMIPOBOXKICHHE TPYI0yCTpOHCTBa BINTyCKHUKOB Koerka;



-OCBO€HHE KOMIIETEHLIMH AJIs IOCTPOEHHUs 00pa3oBaTeIbHON B NMPOopecCHOHaIbHOI
Kapbephl,

-obecreueHre yClenHoro NpOXOXKACHHs UMM MEepHOja ajanTaluud K TPY0BOii
NesITeIbHOCTH;

-3aKpCIUICHHS HX Ha p360'-16M MECTE;

- pa3BUTHE UX NPOPECCUOHATEHON Kapbepsl.;

-CTUMYJIUPOBaHUE BBLIITYCKHHUKOB Ha PAa3BHUTHE TBOPYECKOI'O OTHOILECHHUS K TPpyAy,
HOTPCﬁHOCTH B HEIIPEPBIBHOM IOBBIILICHHH l(BaJ'IH(bHKa]_IHH.

2.2. lnsa noctrkeHus 3TuX Lenei LIeHTp ocyliecTBIseT AesTenbHOCTb B ClIEAYIOLINX
HaIpaBIeHUSX:

B3aUMOJICMCTBHSI C MECTHBIMH OpraHaMH BJIaCTH, B TOM YHCIIE C
TEPPUTOPUAIBHBIMH ~ OpraHaMM  IOCYAApCTBEHHOM  CIYKObI  3aHSATOCTH
HaceJIeHUs, KaJpOBBIMU areHTCTBaMH, OOIIECTBEHHBIMH OpraHU3AlUsIMU U
00bEeIMHEHUSIMHU;

COTPYJHUYECTBE U yCTAHOBJIECHHS JOIOBOPHBIX OTHOILUEHHUH C YUPEKICHHUSIMH,
BBICTYIIAIOLIIMMH B Ka4ecTBe paboToaaTesel sl BBITYCKHHKOB;

NpPOBEACHUS KOHCYJbTallMil CO CTYy[CHTaMH, B TOM HHUCJIE€ WHAMBHUIYabHbIX,
HanpaBJIeHHBIX Ha COAEHCTBHE TPYAOYCTPOMCTBY;

obyueHuss oOyuwawomuxcss W BblIyckHUKOB Konnemka — TexHOJOrMsM
CaMOCTOSITEJIBHOTO MOMCcKa paboThl M TPYAOYCTPOHCTBA, a Takxke (POpMUPOBAHMS
y oOyuwarommxcs M BbITyCKHMKOB Kousnemka ajeKkBaTHBIX MpeAcTaBieHHH O
TPY/LOBOH J€ATENbHOCTH B YCIOBHAX PEaIbHOIO MPEANPUSITHS;

2.3. LleHTp BBINOJHSET CIEAYIOIIUE 3a1a4H:

OpraHu3al¥si IMPOU3BOJACTBEHHBIX MPAKTHK, MPEJyCMOTPEHHBIX Y4eOHbIM
JIAaHOM; - CO3JIaHW€e YCIIOBHHM IS TPYAOYCTPOMCTBA JIMIl C OrPaHW4YEHHBIMU
BO3MOYKHOCTSIMHM 3710pOBbSI, I€Te€l CUPOT H JIeTeH OCTaBIIMXCS Oe3 momnevyeHus
poauTeneH;,

y4acThe B paboTe CoBellaHuil, CEeMUHAPOB U KOH(MEPEeHLUH 10 HarpaBleHUsIM
nesitenbHOCTH LleHTpa;

YCTaHOBJICHUE H NOJIEPKAHUE CBA3H C BBIITYCKHUKAMH U paSOTO,H,aTeIIHMP‘I;

BHECEHHE NPEUIOKEHUN N0 KOPPEKTUPOBKE yUeOHBIX IJIAHOB B COOTBETCTBUH C
TpeboBaHUAMH paboTonaTeneil K ypoBHIO IOATOTOBKY BBIITYCKHHKA;

aHaJM3 TEKyLIeH M NepCrneKTHBHOM moTpedHocTH paboronparenei B
BeinyckHuKax Komemka,;

BeJieHHe MH(MOPMALMOHHON M pEeKJIaMHON [esTENbHOCTH, HallpaBIeHHOW Ha
npo(OpHEHTALMIO U CONEHCTBUE TPYAOYCTPOHCTBY BbIITYCKHHUKOB,



+ cbop, oboOuieHue, aHanM3 W TpeJOCTaBIEHHE CTYAEHTaM MHMOPMAIMH O

COCTOSIHUM M TEHJIEHLHUSX DhIHKA TpyJa, O TPeOOBaHMSX, MPEAbIBISEMBbIX K
couckaresro pabodero Mecra;

* npenocrasieHue paboronarensMm uHdopmanuu o BeimyckHuKax Kosnemka;

* IpPOBEJECHHE OPraHU3alMOHHBIX MEPONPUATHH (JHEH OTKPBITBIX JBEpEi,
SApMapoK BaKaHCUM, Npe3eHTaluil 00pa3oBaTEeNbHOTO YYPEKIECHHS, BCTPed C
BBIITyCKHMKaMu Kosuiepka mpouuisix JieT, BeTped ¢ paboTonaressiMu U T.11.);

* IOArOTOBKAa  METOJMYECKMX  IocoOuii 1o  Bompocam  cojeiCcTBus
TPYZAOYCTPOMCTBY Ul CTYI€HTOB, BBIITYCKHHKOB, paboToaarereii.

3. ®YHKIWH LIEHTPA.

3.1. B cooTBeTCTBUHU C BO3NI0KEHHBIMHU 00s13aHHOCTAMU Ha LIeHTp, OH ocylecTBisieT
clie/IyIolle OCHOBHBIE (DYHKIUU:

3.1.1. C6op u ananu3 HHGOpPMALIUU O PHIHKE TPYyAa.

3.1.2. Opranu3anus B3auMOJAESHCTBUS C MECTHBIMU OpraHaMH BJIACTH, B TOM YHCIIE C
TEPPUTOPHUAIIBHBIMU OpPraHaMH TOCYJapCTBEHHOM CIIyKObI 3aHATOCTH HaceleHus,
00111ecTBeHHBIMHU NTPOGhEeCCHOHATBHBIMH 00bEUHEHUSIMU, KAIPOBBIMU areHTCTBAMM.

3.1.3. Opranusanus cbopa 3asBOK Ha NOTPEOHOCTH B BBIMYCKHUKAX OT COLMAIbHbIX
NMapTHEPOB U NpeanpusaTHii ropoaa Mockssl 1 MockoBckoi obnactu. Pazpaborka u
HarpaBJieHHe MUCEeM-TIPeJIOKeHUH (OpraHu3alysiM) pa3IuyHbIX OpraHU3alMOHHO-
paBOBBIX (HOPM.

3.1.4. ObpaboTtka umerolelcs HHGOPMALMK U OCYILIECTBIEHUE MPeBAPUTEIILHOIO
pacrpe/ielieHUsl BHIITYCKHUKOB 10 MECTaM MPeANoI0XKHUTEIBHOIO TPY10yCTPOHCTBA.

3.1.5. CopetictBue B noadope 6a3sl 1715t TPOXOXKACHUS IPOU3BOICTBEHHOMH MPAKTHKH
Ha npeanpusTHsIX MockoBcKoi obnacT.

3.1.6. Oxa3zaHue METOAWYECKOH M IOPUAWYECKOH TIOAJAEPKKH CTYIEHTaM MU
BBITYCKHMKAM I10 BOIPOCaM BPEMEHHOM 3aHATOCTH M TPY/JAOyCTPOHCTBA I10
oxonuyanuu Kosutemxka.

3.1.7. UubopMupoBaHHE CTYAEHTOB O BaKaHCHSAX, MpeaIaraeMblX KaJpOBBIMH
areHTCTBaMH, areHTCTBaMH IO TPYAOYCTPOMCTBY, MPEANpPHUATHAMU MU (PUpMaMU
pa3auyHON (hOpMBI COOCTBEHHOCTH.

3.1.8. TECTHPOBaHHe CTYHOEHTOB, cnymaTeneﬁ A BBIITYCKHHKOB C LICJILK) BbIABJICHHS
JIMYHOCTHBIX H HpO(beCCHOHaﬂBHbIX Ka4e€CTB.

3.1.9. Pa3MelieHHe MaTepUalioB MO BOMPOCaM TPYAOYCTPONCTBA Ha O(QHLMAILHOM
caiire Konnemxa.

3.1.10. HudopmupoBaHue CTYJEHTOB O BO3MOXHOCTH JIONOJHHUTEIBHOTO
o0pa30BaHus 110 CIELUAIBHOCTH.



3.1.11. Oxaszanue METOAMYECKOH MOMNEPKKH CTYIAEHTaM M BBITYCKHHKAM IO
BOIIPOCaM MPOAOJKEHHsT O0pa30BaHUs MO MPOMUIIO CIELMAILHOCTH B BBICIINX
yueOHBIX 3aBEICHHSIX.

3.1.12. MOHHMTOPHHI' TPYJIOYCTPOMCTBA BBIIYCKHHUKOB M HMX COMNPOBOXKIEHUE HA

paboyeM MecCTe C LeIbl0O IOCTPOEHMS] HHAWUBHIYAIBHONH MpodeccroHanbHOM
TPaeKTOPUHU Pa3BUTHSI.

3.1.13. Benenue B paMKax CBOeH KOMIIETEHLIUH JeJIONPOU3BOJICTBA, (DOPMUPOBAHHUE,
OTIIpABJIEHUE, IIOJIyYeHHWE KOPPECNOHACHIMH U JApyrod uHpOpMALUH 110
2JIEKTPOHHBIM KaHajlaM CBf3HM, Iepefady Ui apXUBHPOBaHHUS JOKYMEHTOB,
00pa3oBaBILIUXCS B XOJE IESTENILHOCTH OT/Iea.

4. ITPABA.

4.1. Pabotnuku LleHTpa uMerOT npaso:

4.1.1. IlomyyaTs nocTynawmoumue B OTAeN AOKYMEHTbl U WHbIe MH(OPMAalMOHHBIE
Marepuaigbl [0 CBOEMY MNPOQHII  JeSTeNbHOCTH  JUISi  O3HAKOMJIEHHUS,
CHCTEMaTH3UPOBAHHOIO y4eTa ¥ UCIIOJIb30BaHUs B paborTe;

4.1.2. 3anpammBathk ¥ Mojay4daTh OT pykoBoauTenei Kosiemka u ero cCTpyKTypHbIX

nozipasfeNeHnii HHGOpPMALMIO, HEOOXOIUMYIO Ul BBINOJIHEHUS BO3JIOKEHHBIX Ha
HEero 3ajiayv;

4.1.3. Y4acTBOBaTh B COBEHIAHUSX MPU PACCMOTPEHHM BOIPOCOB, OTHECEHHBIX K
KOMIIETeHLIUU OT/eNa;

4.1.4. TlpencraBnsate B ycTaHOBIeHHOM mnopsake Komnmemx B opraHax
rocyJlapCTBEHHOM BIACTH, WHBIX YUYPEXKICHHSX W OpraHM3alMsx II0 BOIpoOcaM,
BXOJSILUAM B KOMIIETEHLIMIO OT/ENa;

4.1.5. BosBpamaTe HUCHOJHUTENSIM Ha J0pabOTKy HeKauyeCTBEHHble U
NpOTUBOpEYalie JCHCTBYIOLIEMY  3aKOHOJATEJbCTBY  IPOEKTHl  I[PHKA30B,
JOTOBOPOB U JIPYTUX JIOKYMEHTOB;

4.1.6. KoHTponupoBaThk MOJIHOTY ¥ 3aKOHHOCTb ITOArOTOBJIEHHBIX PYKOBOAUTEIISIMH
MoApa3fAelieHu MaTepuasoB INpU NPUMEHEHWHM JIUCLMIIIMHAPHBIX B3bICKAHUN K
paboTHHKaM;

4.1.6. Tlo cornacoBaHHIO C JUPEKTOPOM NPHUBIIEKATh SKCIEPTOB U CIELMUAIHUCTOB B
OTpacid IpaBa U TPYIOBOIO 3aKOHOJAATENbCTBA I KOHCYIbTALMH, MOATOTOBKH
3aKJTIIOYEHHUH U NPEIJIOKEHHUM.

4.1.7. BaocuTh Ha paccMoTpeHnue aupekropa Koiiemka npeaioxkeHus o Borpocam
COBEPIIEHCTBOBaHUS (OpM M METOHOB paboTel OTHAeNa, IPeACTABICHUS O
IPUMEHEHUH Mep MOOLIPEHHUs U B3bICKaHHUs K pa0OTHHKaM OT/ena.



5.0TBETCTBEHHOCTb.

5.1. OrtBeTcTBEHHOCTH pabOTHHKOB LleHTpa ycCTaHABIMBAETCS JOJIKHOCTHBIMU
UHCTPYKLUSMH.

5.2. PabotHuku LleHTpa HecyT nepcoHaTbHYIO OTBETCTBEHHOCTD 34:

5.2.1. Opranuzauuio pabotel LleHTpa, cBoeBpeMeHHOe M KBaTU(DULUPOBAHHOE
BBINIOJTHEHUE TIPUKA30B, PaCMOPSUKEHHWH, MOPYYEHHI BBILIECTOSILENO PYKOBOJICTBA,
NIeHCTBYIONIMX HOPMAaTHBHO-IIPABOBBIX AKTOB, 110 CBOEMY MPOMHUITIO IEATEILHOCTH;

5.2.2. PaunonansHoe U 3¢ (peKTUBHOE UCNIOIB30BaHUE MaTePUAIbHBIX, (PUHAHCOBBIX
1 KaJIpOBBIX PECYPCOB;

5.2.3. CocrossHHe TpyAOBOM M HCIOJIHUTENBCKOM aucuuniuHbel B Llentpe,
BBITIOJTHEHHE ero pabOoTHUKaMU CBOUMX (DYHKLIMOHAJIBHBIX 00s13aHHOCTEH;

5.2.4. Cobmonenne paboTrHukamu LleHTpa mnpaBuil BHYTPEHHEro pacropsiika,
CaHUTAPHBIX HOPM, IPOTUBOIOXAPHOH 0€30MaCHOCTH U TEXHUKH 0€30MacHOCTH;

5.2.5. IlpenocraBneHye B yCTaHOBIEHHOM MOPSAKE JOCTOBEPHON CTaTUCTUYECKON U
uHoOl uHpopmanuu LlenTpa.

6. PYKOBOJICTBO.

6.1. llenTp BO3rNaB/ISIET 3aMECTUTENb JUPEKTOpa IO IMPOU3BOACTBEHHOMY
o0y4eHHIO, Ha3HA4yaeMbld Ha JO/DKHOCTH W OCBOOOXKZAeMbIH OT JOJDKHOCTH
npukasoM aupekropa Komnemxa.

6.2. HenocpeacTBeHHOE PYyKOBOACTBO paboroi LleHTpa ropuaMyYecKol U KaapoBOH
paboThl OCYIIECTBIISET 3aMECTHTENb AUPEKTOPA MO MPOU3BOACTBEHHOMY O0yUYEHHIO.

6.3. 3amecTUTeNh AUPEKTOpPA MO MPOU3BOJCTBEHHOMY OOYYEHMIO IOJIKEH UMETh
BhICIIEe podeccuonanbHoe 0OpazoBaHKe U CTaX pabOTHI HE MeHee 5 JeT.

6.4. [TonmHOMOYMS 3aMeCTHTeNs JUPEKTOopa 110 NPOU3BOICTBEHHOMY 00y4EHHIO:

6.4.1. PyxoBomuT Bceil aedarenbHOCThi0 LleHTpa M HeceT mMepCOHANBHYIO
OTBETCTBEHHOCThH 33 CBOEBPEMEHHOE U KaYECTBEHHOE BBINOJTHEHUE BO3JI0KEHHBIX Ha
LlenTp 3ana4 u QpyHKUUH;

6.4.2. OcyuiecTBiseT B Ipejesiax CBOeH KOMIETEHUMH (QYHKLUHUH YIpaBIeHHUs
(naHupOBaHWe, OpraHMU3allus, KOOPAWHALUS, MOTUBALIUS, KOHTPOJb), MPUHUMAET
pelieHusi, o0s3aTenbHbIe A5 BceX padoTHUKOB LlenTpa;

6.4.3. Pa3pabaTbiBaeT JODKHOCTHBIE HHCTPYKLUH paboTHUKOB LlenTpa;

6.4.4. Pacnipenensier (QyHKUHMOHAJIbHbIE OOA3AHHOCTH M OTJEJIBHBIE MOPYYEHHs
MEXKIy COTpyAHUKaMHu LleHTpa, ycTaHaBIMBaeT CTENEHb MX OTBETCTBEHHOCTH, IPH



HeoOXOZAMMOCTH BHOCUT TpPENJIOKEHUS JUPEKTOpYy 00 M3MEHEHMH IOJKHOCTHBIX
UHCTPYKLUH [TO{MUHEHHBIX €My paOOTHUKOB;

6.4.5. BHOCHT pYKOBOZACTBY Y4peXIeHHs MPEUIOKEHHUS 1O COBEPLIEHCTBOBAHUIO
pabotsl LleHTpa, ONTUMHU3ALMUK €r0 CTPYKTYPBI U IUTATHON YHCIEHHOCTH;

6.4.6. YuacTByeT B NOATNOTOBKE INPHKA30B, PACIOPSHKEHUH M MHBIX JOKYMEHTOB,
KacarolMXcs BO3JI0XKeHHBbIX Ha LleHTp 3anau u GpyHKUMi;

6.4.7. Ilpunumaer Mepbl I YJIYYIICHHS MaTEPHAIbHO-TEXHHYECKOIO0 M
UH(POPMALIMOHHOIO 0OecreyeHus:, yCIOBUN Tpy/ia, MOBBILICHUS PO(eCCUOHATbHOM
MOATOTOBKU pabOTHUKOB;

6.4.8. YuacTtByeT B nodope u pacctaHoBKe KaipoB LleHTpa, BHOCUT npeioxKeH s o
MOOLLPEHUH U HAJIOXKEHUH JTUCLUIUIMHAPHBIX B3BICKaHHUH Ha pabOTHUKOB OTEA.

7. BBAUMOOTHOUIEHHWA U CBA3U.

7.1. J1ns BoinonHeHus QyHKIMA U peanu3aluu npas LIeHTp no npaBoBeIM Borpocam
B3aUMOJICHCTBYET C IOPUIAUYECKHM OTAEIIOM.

7.2. C  ¢unaHcoBbiMH ciayx0amu  ((UHAHCOBO-DKOHOMHYECKHH  OT/E,
[IeHTpaJIn30BaHHass OyXrajrepusi) 1O BOIpOCaM OIUIATBl TPYyJAad, NMPHBICYEHHS K
MaTepUaIbHON OTBETCTBEHHOCTH, IPUHSATHUS JIOKAIbHBIX HOPMAaTHUBHBIX aKTOB;

7.3. Co BceMH CTPYKTYPHBIMHU MOJpa3eNeHUsIMH B TpeieslaX CBOeH KOMIIETEHIIUH
ucxons u3 3a1a4 U Gyskimit Lenrpa.

8. SAKJIIOUYUTEJIBHBIE TTOJIOXKEHM .

8.1. LleHTp HEHMCTBYeT B COOTBETCTBUU C YCTAaBOM, KOJUIEKTUBHBIM JIOTOBOPOM,
npaBUJIaMM  BHYTpPeHHEro  pacnopsiaka u  HactosumMm  [lonoxenuewm,
PYKOBOJCTBYETCS PACIIOPSIUTEILHBIMU JOKYMEHTAMHU, Y UpeIKICHHUS.

8.2. TlonoxeHue mnepecMaTpUBAETCsi MPU W3MEHEHUH CTPYKTYpbl YuUpexaeHus,
M3MeHeH!H (YHKIIHHA, BO3JI0XKEeHHBIX Ha LIeHTp 1y ero peopranusaiuy, v JieiicTeyer
110 3aMeHBI ero HOBbIM [lonoxeHueMm.

PaspaboraHo:

3aMECTHTEJIEM TUPEKTOpaA M0 MPOU3BOJCTBEHHOMY OGY‘JEHH}O



